PowerSuite Cloud

Easy | Robust| Productive

Explore the Latest PowerSuite Cloud Features — January 2024

1. NEW! Group Tour Module — We launched the brand new Group Tour module for you to better manage
group tour bookings. There are 3 modules under the Group Tour module: Tour Guide, Tour Enquiry
and Tour Folder.

Please note that Tour module is an add-on chargeable module. Please contact your Sabre account
manager if you would like to subscribe the add-on. You can jump to page 9 for other PowerSuite
Cloud updates if you are not a group tour users.

Tour Folder

You can manage the travel dates, tour service details, costing, pricing, attach flyer in the tour folder

3DAYSHKG240224001 - 3 Days Flash Sales HKG Tour

Tour Code 3DAYSHKG240224001 Status Open Tour Date 24Feb24 - 2TFeb24 () Recommend

Tour Name 3 Days Flash Sales HKG Tour Tour Type Group °

= ) & ] = ™
*= Itinerary Q Service ‘-}\Z P/L Projection Pricing @ Passenger EP Guide S8 nyentory ?AR @ AP @k Finance

Basic Information Booking Status
Seat Available 28 Confirm 2 Waiting 0 Reserved
City Code HKG Depart. Date 24FEB24
Category Asia Tour - Type Shopping T
Min. - Max Cap woo- 30 Max Available Seats 0
No. of Day(s) 4 Cut-off Date 19FEB24
Deposit Deadline T Day(s) Before Departure Date - 17FEB24
Description Taka a look of Hong Kong for yummy food, country park and shopping
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You can attach the tour flyer to the tour folder. Otherwise, you can maintain the itinerary details to
compose the tour service flyer in MS Word format.

Ohiie m Qiice. Hriivviesin Do Bricomer e By P B

Finance

Flight Info.

Airline Code From To Class Depart Date Depart. Time A Date Arr. Time.

sa - SN HKG N 168EP22 B00AM 165EP22 1200PM =
sa - G SN N 185EP22 800 AM 185€P22 1200PM =

Daily Itinerary

DAY Brief Description Big Bus Open-Top Hop-on Hop-off Sightseeing City Code HKG - -

Description

Explore Hong Kong at your own pace with a Classic, Premium o Deluxe ticket for 3 routes on this hop-on-hop-off sightseeing bus. Enjoy the choice of pre-recorded commentary in 10 languages and a range of extras

[[] Breakfast [ unch Dinner

Accommodation

Sheraton Hotel Hong Kong

O = 3 Days Flash Sales HKG Tour (3).docx [Compatibility Mode] - Word
HOME  INSERT  DESIGN  PAGELAYOUT  REFERENCES ~ MAILNGS  REVIEW  VIEW  GRAMMARLY

Das Colbui Bog) -[18 -| K a7 [ A2~ | 4R e &' W 89 | aaancene] assboene AaBbC Assbcct AQB| assbeer ansbe
Pucta \‘rm‘m.« runter | B EIY - @ v.A-BG 5.0 - TNormal | TNoSpsc.. Headingl Heading2  Title Subtitie  Subtie E
Clipboard " Font " Paragraph " stves
. ' % ' : s . s ¢ ,
3 Days Flash Sales HKG Tour (3DAYSHKG240224001)
Taka a look of Hong Kong for yummy food, country park and shopping
Itinerary
Day 1: Big Bus Open-Top Hop-on Hop-off Sightseeing
®
Explore Hong Kong at your own pace with a Clssic,
Premium or Deluxe ticket for 3 routes on this hop-on-
hop-off sightseeing bus. Enjoy the choice of pre-recorded
commentary In 10 languages and a range of extras.
- [Breakdost [ tunch__T Dinner ]
[Exchusive | Exclusive | Inclusive |
Accommodation

Sheraton Hotel Hong Kong

Day 2: The Dragon's Back Hiking

Discover one of Hong Kong's finest trails on a guided tour,
from mountain ridges and sheltered forest trails to the
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Also, you can project your tour P&L by selecting the default group size and tour services costs. It
gives you a better decision on the tour pricing strategy.

Input the tour service costs and descriptions.

G) Main = ttinerary \gsuvn:! é?é P/L Projection Pricing = Passenger @P Guide B8 inventory g AR AP I—_Pt Finance

q Tour Service

Service Description Product Code Supplier No. Currency Code Total Cost (ADT/TWN) Costing

3 days Land activities with admission tickets LAND! / Land Tour EXPTOUT 560 12,000.00
Hotel accomodation 60/ Hotel - Domestic EXPTOUT 56D 8000.00
Round trip SIN to HKG 10/ Int Air Tickets - XO TKTWHO 56D 12,600.00

Select the default group size for P& L projections.

Add Group Size 0 -

service Group Size (Cost Per Pax)
Service Description Net Unit Cost Quantity FoC Total Cost Do Oz O Oie O30
Round trip SIN to HKG 630,00 20 0 12,600.00 1.260.00 1.050.00 900,00 78750 630.00
Hotel accomodation 800,00 10 0 8,000.00 800,00 666,67 57143 500 00 400.00
3 days Land activities with admission tickets 600.00 20 0 12,000.00 1,200.00 1.000.00 857.14 750.00 600.00
Total 32,600.00 3,260.00 2,716.67 2,328.57 2,037.50 1,630.00
Agent Commission Percentage 10
Retail Price (Per Pax) Group Size (Total Profit)
Margin % Price Per Pax Agent Commission Net 0 12 14 30
60 2897.78 289.78 2608.00 -6,520.00 -1,304.04 3912.02 29,340.00
2500
2000
: f
3 2500 Z
H )
& H
2000
1500 &=

@ Cost Per Pax () Total Profit
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Comprehensive pricing and discount setting. Change the tour status to "Open” for selling.

@ wiain Siineary  {Iservioe L P projection ® Passenger & Guide Sinvertory B an g B Finance

Base (TWN)

Normal Tour Land Only

Price Tax Price Tax
ADT/ TWN 2665.00 000 000 000 000 00
CHD / TWN 000 00 000 000 000 000
Others
Add on
Price Type Customer Type PTC Room Type Amount -
Al = MATTA, C-Customer, Natiorial, Global, OTA, ~  Adult - saL - 25000 -
Commission
Customer Type Commission % -
Booking Group Size Discount Early Bird Discount Discount
Group Size 4 Discount 3000 | | Departure - Discount PIC
Group Size 0 Discount 000 | Jein 15 days before Discount 2000
Group Size 0 Discount 000 || Jein 0 days before Discount 000
Group Size 0 Discount 000 Join 0 days before Discount 000
Group Size 0 Discount 000 | Jein 0 days before Discount 000

Join 0 days before Discount 000

Tour Enquiry

There are comprehensive search criteria for travel consultants to locate tour services.

W Tour Search Sabre Travel Network Asia Pacifc (PS Gloud APA) Booking Na. T m e 2 E 3
Tour Type Departure Date From T Country aty No.ofDay T
Group - 2N 0aPR24 HKG
Status Price Range. From T Category Type Ailne
Open, Confirmed - s - A - .

Gust Type Orign

Show 15 entries Filter

o -
S — B — -
03Fen24 3DAYSHKG240203001 (HKG) Shopping / _
- —

Tl i S R -
10Feb24 3DAYSHKGE240210001 (HKG) Shopping / _
. p—
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View the tour pricing, discounts, highlights and availability at a glance.

l Price Details I
|
|

Base (TWN) T
| Normal Tour andonly on
price Tax Price Tax
ADT / TWN 2,665.00 000 000 000 000 000
CHD / TWN 000 000 000 000 000 000 B
- | Others
s Jeat
- Add On F-
100 Price Type Customer Type PTc Room Type Amount E
e
= Al - MATTAC-Cusiome ~  Aduit - sel - 250,00
2
o e
T70( Booking Group Size Discount Early Bird Discount B
lesH
Group Size 4 Discount 3000 | | Departure -
Join 15 days Discount 2000
before
- x
Highlights I

Taka a look of Hong Kong for yummy food, country park and shopping

I

Easy booking steps to create tour booking and manage deposit and customer receipts.

3 Days Flash Sales HKG Tour - 3DAYSHKG240203001 (4 Day) - Departure: 03FEB24

. R - - e o
=

266500 2 533000

I A S

Input Customer Contact

Potter Peter e Tl Email

Input Passenger Information

PTG Title Sumame Given Name

Gustomer No. Date or Bith RoomType  Stay Behind
1 ADT MR +  Potter Peter Normal Tou = TWN O
2 ADT MRS < Potter Jenny NommalTou =  TWN O

Backto Modify Customer / No. of Pax Order No. peas e oroes v G [ Create Booking

Copyright © Excellent Management Limited Page 5 of 27



PowerSuite Cloud

Easy | Robust| Productive

We consolidated the tour bookings in the Passenger section for your booking management. You can
assign rooms for the customers and generate a pax list.

3DAYSHKG240203001 - 3 Days Flash Sales HKG Tour

Tour Code 3DAYSHKG240203001 Status Open Tour Date 03Feb?4 - 06Feb24 Recommend

Tour Name 3 Days Flash Sales HKG Tour Tour Type Group =

® wain Sy e pIL Projection Pricing Zroice ety 2 B Finance

e -

Confirmed, Waiting -
Show 15 eniries Filter
Deposit Name BookingNo.  Customer PIC Status Phone  Email RoomType  Roomid %™ rorq amount Depost O e rvpe  Remar

Roomld Amount
1 X PotterPeter MR B soooononass  EEALKOGEOTIER o RN ™ 0 0 264500 000 264500 Normal Tour
2 X Tsang/HisaMs L soooononiass :g’é:nmw sor [ ™y 0 o 264500 000 264500
3 v Leung/TonyMR [t sooooooniass W ADT - ™Y ] o 000 000 0.00 Normalffour  Switched to 3DAYSHKG240224001
4V WongivianMiss BE soomoonisss SEALINEENG . ™ 0 0 000 000 000 Nomaffour  Suitched to 3DAVSHKG240224001

LT

Showing 1 to 4 of 4 entries.

Tour Operations

For event management, you can upload the passenger list for tour booking creation instead of creating the
bookings individually.

Upload Passenger List
Recommend

Passenger List File

Order Type Booking Order -

m'

s

A B C D E F G H | 1 | K

I |Customer No. Debtor 1D Given Name Surname Title PTC Phone Email Remark Room Type
2 |ABCTEC000L ABCTEC 1 SHU LING LEUNG Ms ADT 61410415458 shuling@abctec.au TWN

3 |ABCTEC0002 ABCTEC 2 KIM CHOW MR ADT 454545555 kim.ball@abctec.au TWN

1 |ABCTECO003 ABCTEC 3 JAMES LAM MR ADT 98835451 james@abctec.au TWN

3 |ABCTEC0004 ABCTEC 4 PETER SMITH MR ADT 6. peter.smith@ab au TWN

3

7
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Switch Tour: It is easy to switch tours with the deposit created and transferred to the new tour booking.

Reserve Seat

Ticket Assign
Filte

.

Switch Tour

Select Tour Folder to Switch

Departure Date From 29JAN24 Please input tour code/name for searching

Tour Code Tour Name Tour Type Departure Date Status Available Seat
[] 3DAYSHKG240210.. 3 Days Flash SalesHKG..  Group 10FEB24 Open 30
3DAYSHKG240217.. | 3DaysFashSalesHKG..  Group 17FEB24 Open 30
[ 3DAYSHKG240224.. 3 DaysFlash SalesHKG..  Group 24FEB24 Open E:
[ 6DSNSYDMEL240..  6Days 5 Nigh's Sydney..  Group 30IAN24 Open 5

Copyright © Excellent Management Limited Page 7 of 27



PowerSuite Cloud

Easy | Robust| Productive

PowerSuite indicates the passengers switched to the particular tour folder.

Cenfirmed, Waiting -

Show 15 entries Filter

Adjoin OQutstanding
Amount

Deposit Name. Booking No. Gustomer PTC Status Phone Email RoomType  Roomid o Total Amount Deposit PriceType  Remark

RETAILO004-POTTER
PETER AT

1 X Potter/Peter MR B sooooooonass TWN ] ] 000 000 000 Normal Tour  Switched to 3DAYSHKG240217001

RETAILO004-POTTER

2 X Tsang/Elisa M5 &' SO000000M454 e ADT TWN o o 000 000 000 Normal Teur

Finalize Tour: You can manage the tour services payment in the tour folder and assign a tour guide (if
any). Upon the tour departed or back to the hometown, you may finalize the tour with the P&L generation.

Options = |
i

Status
Confirmed
Cancelled

Tour

Copy Tour

Finalize P&L
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2. NEW! Visa module — You can create a Visa service with comprehensive information for Visa service
fulfilment.

Select the Visa icon.
Add Service(s) / Fee

8 - lalalalo el
-

Input the Visa details.

=
Product

(=) visarisa - PR PNR Suppress ftinerary

DKNo.

REMARKS ~ MIS  DESCRIPTION

Title Sumame Given Name p1C Gender Nationality Destination Viea Code Price Cost Passport  Contact
1 MR TESTING PAXT Male PRAPAKISTAN AE/UNITED AR UAE-VISIT/D. 5000 wn [ =

P
W Enties Single Furpose Touiist Urgency Validity Period 3months Length of Stay Overlsdays | | oo 5

App Status: Document nat received yet
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You can also maintain the Visa details & requirements in the Visa maintenance system table, which
the travel consultant can save time by inputting all the Visa details for booking.

[} \isa Maintenance Sabre Travel Network Asia Pacific (PS Cloud APAC) Booking Mo.
Visa Visa I
Destination M
1 Visa Code CNTOSINTD Visa Description China Tourist Visa
i’l‘ll"fs ': Destination CN/CHINA - Pupose Tourist -
Require Visa Yes - Nationality - | |
Document Type - Length of Stay 1-7 days -
Show 15 entries
Validity - No. of Enfries Single -
Visa Code Visa Description n
Urgency Normal -
1 / China Tourist \ﬂq [
AL LT Photo YES Next Stop No -
3
2 ~ 4 DXB VISIT VISA
WS=TEE Forms YES Validity 3 Months
Showing 1 to 2 of 2 entries Ticket No - Working Day 4
Selling Price 56D - 120.00 D Approval
Cost S6GD - 100.00
Reguirement Requirement -
Remark Prepare a photo 3x3 pix
File Path Dt
foneare E
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3. Import Statement for Batch Settlement — You can import the statement in a pre-defined Excel file for
batch settlement instead of selecting outstanding invoices individually.

Settlement > Options > Import Statement

Settlement (jancy) Import Statement Options ~

Dac. Date 20JAN24 Tyee  Setflememt |  Setler Nov2023.xlsx

Customer No. ABCTEC e Name ABC TECHNOL

Name of Drawer ABC TECHNOLOGY LIMITED

Invoice Add

Sample statement file

A B =
1 Document Number Document Amount
2 INV000000774 1395.6
3 INV000000825 920
4 INV000000824 390
5 INV000000823 920
6 INV000000821 1310
7 INV0O00000970 1418
8] INV000001015 993.6|:
Q
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You can verify the statement by clicking the "View Statement”.

P Import Statement (SettlementStatementSample_Nov2023.xlsx)

* Matched
Show 15 entries Filte

| | Yo B
Doc. No. R:;" Date Booking Ref. Customer / Supplier Outstanding Amount  Pay Amount TC ID
ABCTEC/ABC
1 INV000000774 14DEC22 $00000000879 TECHNOLOGY SGD 1,395.60 1,395.60 jancy
| LIMITED
b3 ABCTEC/ABC t
I 2 INV000000821 09FEB23 S00000000901 TECHNOLOGY SGD 1,310.00 1,310.00 jancy
I LIMITED
‘ ABCTEC/ABC
3 INV000000823 09FEB23 $00000000902 TECHNOLOGY SGD 920.00 920.00 jancy )
LIMITED
| ABCTEC/ABC E
a 4 INV000000824 09FEB23 $S00000000903 TECHNOLOGY SGD 390.00 390.00 jancy
LIMITED
ABCTEC/ABC
| | 5 INV000000825 09FEB23 $00000000905 TECHNOLOGY SGD 920.00 920.00 jancy
| LIMITED I
| | ABCTEC/ABC I
6 INV000000970 24MAR23 S00000000964 TECHNOLOGY SGD 1,418.00 1,418.00 jancy
1 LIMITED
ABCTEC/ABC
7 INV000001015 11APR23 $00000000996 TECHNOLOGY SGD 993.60 993.60 jancy
LIMITED
| | Total Amount SGD 7,347.20 7,347.20

Showing 1 to 7 of 7 entries FIRST  PREVIOUS o NEXT  LAST

I m—y |

Select the Form of Payment, verify the payment amount, and proceed with the settlement.

Settlement (jancy) Optians ~

Doc. Date. 29JAN24 Type Settlement -
Customer No, ABCTEC e Name ABC TECHNOLOGY LIMITED Include Other Debtor's Document(s)

Name of Drawer ~ ABC TECHNOLOGY LIMITED

Invoice Statement Add
Doc. No. Your Ref. Date Booking Ref. Reference Customer No. ‘Customer Name Outstanding Amount  Pay Amount
1 SettlementStatementSample_Nov2023.xlsx ABCTEC LEUNG SHU LING SGD 7347.20 7347.20 1
Total Ameunt $6D 7.347.20 7.347.20
Form of Payment
Cheque - SGD - 7.347.20 AEI/Bank - Inhouse Amex - Cheque No. Cheque Date +

Remark Billing Address.

SettlementStatementSample_Nov2023 xlsx 5/F, NO. 34,
QUEENS' STREET,
SINGAPORE
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4. Enhance the Copy Function in the Customer Profile — You can now copy the address and particular
fee to the selected customer profiles.

Go to the customer profile > Select "Copy Profile". You can select the "address” to copy

Copy Customer Profile

me Copy To

lesll Customer No. Xyzcom

I Copy From I
Customer No. ABCTEC @ Name ABC TECHNOLOGY LIMITED

Copy Information

b | Tab Section |
1 Main | 4
Contact
IV R
Address
|} Policy/Remarks
1 Travel Policy |
1 Remarks & Priority Remarks L
— Terms [
Required Data
| PNR Mapping | &
1 Upload Settings | &
| Upload | &
p | Host Command L
b | Billing P
Fee
: Fee :
Automation
Interface

P
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Go to the customer profile > Select "Copy Fee". You can select the particular fees to be copied.

Copy Fee Setting

Select Profile(s)

Customer No. A12345 To AAAATT

B

Copy Information

I Item Fee  (Include Rule Name Print Description) .
Booking Fee

Supplementary Fees B

e
Show 15 entries Filter
| Fee Code Description Amount | B
CANTRIP Trip Cancellation Fee 20.00
D Domestic Amendment
DOMATRIP 10.00
Fee
D International
INTATRIP 30.00

Amendment Fee

| Showing 1 to 3 of 3 entries FIRST PREVIOUS o NEXT LAST

|
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5. Flexible to Select the GL Entries in Refund — PowerSuite has been enhanced to allow users to select
the GL account when processing refunds.

et P owe s
B 1

s wt i e o

b Jr— fe—— Jr—

[a—

ot

s -

et et f— st

R

mecice oot

—_— — - Testorenn f— —
- Fr - o

—— [ ; - Jr——

- H8) Commisn ™

nnnnn - coedeniote azher o

o P -

e saniee o wanza s | o s |

Cumency Cote Gl 1 Curency Code =60 1
efure st 00 semourt Ll

Aot Bearks Custorne Reund ek

Supsoes e Enries
seczum b g 0 ameurn ilig A mcurn
S A 14D s Faysie - TP me am
e Pyt [T T—— 00 0w
Custorer Refund Entres
iling 8 Ameurn il CA At
— m m
Ohcount % wm
oo G5T A oo 0
o o0 mm
osGsTA 160108-SRIGST et Sakee "o o
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6. Flexible to Select Date Range in the System JE — You can now select a specific date range when
generating system JE.

I Generate System JE
Prefix Description Status Result |
I
N Journal Voucher L
Use Specify Date  01JAN24 to 28JAN24

m
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7. Flexible to Amend Service Details in Credit Note — PowerSuite has been enhanced to allow users to
amend service details when Credit Note is in "Raised"” status.

The flexibility of credit note amendment will be different if the credit note has been "Printed”. Here is
the summary. Please note that the user should be assigned access rights, and the related parameter

is "on".
CN in Raised Status CN in Printed Status
Add new service in the same credit v X
_note.
Amend service details v | X
mend Company name, address an 4 v
attention.

8. Flexible to Select other Customer when Issue RV Credit Note — PowerSuite has been enhanced to
allow user to select other customer during RV credit note issuance.

The original Credit Note customer which should be the same as the invoice debtor.

Credit Note - SO0000001474 (jancy) - .

Refund type RV Credit Note -

TCID jancy/Jancy Leung - Type Credit Note - Customer No. RETAIL0002 e Name LEUNG TONY

Flexible to change to other customer.

= Credit Note Sabre Travel Network Asia Pacific (PS Cloud APAC) Booking h o O m B 2 @@ 3

Credit Note - SO0000001474 (jancy) - i Eazz=

Refund type RV Credit Note
TCID janey/Jancy Leung - Type Credit Note Customer No RETAILODDS @Y Name HON ELISE
Invoice Refund
Invoice & Date Invaice Amount Refund amount  Remark
1 INV000001570 20JAN24 60 420,00 92000 B nevancs
Passenger LEUNG/TONY MR

Description

Refund
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9. New Credit Note Type for Refund Overpayment — PowerSuite has been enhanced to refund the
customer’s payment.

The Document module has a new section of "Overpayment”. Select the overpayment transactions
and click "CN."

Invoice Receipt Costing

Payment Requisition Payment Refund Deposit Overpayment  BankDeposit  CreditNote  Batch Processing |

Receipt date To

Status User
29JAN24 31JAN24

All - Individual

s : s o N e z csbi
Status: m Valid @ Void

Show 15 entries Excel

Date Overpayment Ref. Receipt No. Cust No Customer Name

Amount  Available Amount  Status  TCID
1 29JAN24 SYSOP0000049 INV00000157101

PR
RETAIL0001 WONG VIVIAN SGD 10.00 1000 m  jancy
Showing 1101 of 1 entries

FIRST  PREVIOUS o NEXT  LAST

Issue the Credit Note with the type "Overpayment.”

Credit Note - (jancy) - :

B Proceed

Refund type QOverpayment -

TCID jancy/Jancy Leung - Type Credit Note - No. RETAILOOD1 @ Name WONG VIVIAN

Product Code 100/Service Fee

m inlniclis etund

Deposit
Deposit # Date ol Handling Fee Refund amount  FOP  Payee Name
al
1
SYSOPOODDO49  29JAN24  SGD 10.00 0.00 1000 Cash  woNg VIVIAN Remarks
10.00 0.00 10.00
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10. Issue Rebate Credit Note in a Batch — You can now issue credit notes for rebates in a batch.

Go to Batch Processing Document > Select Batch Type "Credit Note (Rebate)”. Select the transaction
records and click "Create Credit Note (Rebate).”

Invoice Receipt Costing Payment Requisition Payment Refund i Overpayment Bank Deposit Credit Note Batch Processing Document
Batch Type Document Date Ta Status User Product
Credit Note(Rebate) - 29JAN24 31JAN24 All - Group - All -

Customer No.
Please input document no., booking no., customer name, customer no., cost centre, pax name, ticket no. or PNR for searching

Stalus: W Raised W Printed W Settled M Contrasted M Refunded

Show 15  entries Filter

Date Document No. Order No. ailine  Ticket No. Passenger CustomerName  CustomerNo.  Cost Centre Amount  Status  TCID

1 20JAN24 INV000001574 500000001478 176 SHANICE/GOH MS AAACompany  ARAATT 6D 2300 m  jancy

2 20AN24 INV00DD01573 500000001477 176 SHANICE/GOH Ms AAACompany  AAAAI2 6D aao0  m jancy

3 29JAN24 INV000DD1572 500000001476 176 SHANICE/GOH MS THEAATRAVEL ~ AADODT 232 s6D 3300 W janey
Showing 1 to 3 of 3 entries FIRST  PREVIOUS ° NEXT  LAST
Handling Fee (GST inclusive) 000 GST% - o

Create Credit Note(Rebate)

A batch of credit notes has been created.

Status: W Success M Fail

Show 15 entis

Batch Date Created By Invoice No. Credit Note No. Customer No. Customer Name Status Remark
1 20JAN24 02:05 PM jancy INV000001574 CND000000342 AAAATY AAA Company ]
2 20JAN24 02:05 PM  jancy INV000001573 CNO000000343 AAAAT2 AAA Company ]
3 20JAN24 0205 PM jancy INV000001572 CND000000344 AAD00T THE AA TRAVEL L]
Shawing 1 to 3 of 3 entries FIRST PREVIOUS o NEXT LAST
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11. Flexible to Amend Service Details when XO is in "Raised” Status — PowerSuite has been enhanced to
allow users to amend the service details.

The flexibility of the XO amendment will be different if XO has been "Printed”. Here is the summary.
Given that the user has been assigned access rights,

Action XO in Raised Status XO in Printed Status
Add new service in the same X0

Amend product code
Amend service details
**Amend costing
Amend Supplier Name
Amend TC ID

S XX
XXX

*»xThere is a setting that disallows users to modify the cost of the XO if the related journal entries are
posted. Please check with your Sabre support team.

Copyright © Excellent Management Limited Page 20 of 27



PowerSuite Cloud

Easy | Robust| Productive

12. Enrich Email Template Setting Component — PowerSuite has been enhanced to add a new parameter
data field — "Routing of the First Invoice" in the default email setting.

You can set the default email template in the System Setting > Email Template

Booking No. Q {l.) m ¢

User
‘ Group

System Tables

System Setting

System Date

There are multiple parameters for the email subject and email body setup. Once the email templates

are setup, PowerSuite users are no longer required to manully compose the email content to deliver
the documents to customers or vendors.

I Email Template .

Type Invoice -
Customer Type -
Email Subject Invoice for {{Customer Name}) depart to {{Destination}}

Key

File Edit View Insert Format Tools Table Help

S — D t N
S 2 B I Y & Heletica ~ 14px ~  Paragraph v i EE =E= ocument No.
Dear {{Customer Name}}, Document Type
Please refer to the attached invoice. Employee No.
Please contact us if you have any queries.

First Pax Email
Best regards,
{{TC Signature (Booking User)}} Eirst Pax Name
' ’ Invoice First Air Routing
YOUR TRAVEL PARTNER
0 - MIS Team Email (Booking
" 23 WORDS 4 User)

RAIE Tamm Frnmil 1 ;min 1 laad
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13. Révamp the Report Schedule Setting — PowerSuite has been enhanced to add more security settings
for report schedules to customers.

Go to Report > Schedule. You can review the report schedule history log and upcoming report
schedule in this section.

Click Setting > Select customer-related reports, and set up the trusted email and domain. Remember
to go to the customer profile to maintain the customer email addresses if you want to deliver the
Report directly to your customers.

Schedule

tisory pcormn [

Profile Report Setting

Available Report Approved Report
O Report O Report
O  ABC1234/Invoice Header Report ABC o (w0 RPTI1S/Daily Invoice Report ]
[0  ALEDOO1/Sales Analysis Report i [m] RPT211B/AR Statement of Account ]
O ALLIED102/Monthly Sales Analysis Report (By TC) w [ ReT270/Daily Transactio g (Invoice Detail) 4]
[0  AQI506/GL AP Ageing Report

(m} AQ1506d/GL AP Ageing Report
O  AQ23101901/GL AP Ageing Report

m ADS3RMetall General | adaer Accoint e

Trusted Email Setting

TC Email Trusted Email
[} Email a Email
[m] igbal@sabretn.co.id a Agilah Hasan@sabre.com 8
O Iwanj@sabretn.co.id [0  Arnassivatham@sabre.com ]
(m] triastina g@sabretn co.id [m] Asmalila Hashim@sabre com 8
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You can also set up the email footer for disclaimer maintenance.

Email Content

This email is intended only for the use of the party to which it is addressed and may contain information that is privileged, confidential, or protected by law.
If you are not the intended recipient, you are hereby notified that any dissemination, copying or distribution of this email or its contents is strictly prohibited.
If you have received this message in error, please notify me immediately by replying to the message and deleting it from your computer.

Note: The content will be appended to the end of schedule email
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14. Generation of Credit Card Transactions Lisitng in Excel for Reconciliation — PowerSuite has been
enhanced to allow users to generate the credit card transactions listing in an Excel file for review
before confirmation of reconciliation.

Select the credit card transactions and added to the listing. Click the "Excel” icon.

Pending Transaction List n

Credit Card Payment Listing
show 10 enties s

Receipt Seq Sequence  Document ) Payment Receipt ~ BaseROC Card Card  Merchant Merchant Document
Document No. Booking No. Currency GST ProfileNo  Profile N
MAN: . No: No Type NGNO- peference u amount Amount No.  Type  No. Fee 2 TR Ane. Dle
1 $T0000000191 01 0 BS 500000001230 s6D 290,00 20000 5432 Visa 123 580 000 AQO0T0  PUBLICTRAVEL 180CT23  Delete
2 DP0000000053 0 D TEST SGD 200.00 20000 2568 Visa 123 600 000 ASMAO1 ?:KFAI:EEST 17SEP21 Delete
3 INVOD0000968 01 0 Fs 500000000969 6D 10000 10000 0000 Visa 123 200 000 CHTANI0001 TANCHEEHONG 24MAR23  Delete
4 ST0000000061 01 0 BS S00000000728 ABC SGD 1,050.00 1,050.00 0000 Visa 123 21.00 000 COMTWO COMPANY TWO  0GAPR22 Delete
5 INVOD0000361 01 0 Fs 500000000645 Card - Visa test ~ SGD 1124.00 112400 1008 Visa 123 2248 000 KUL0010002 SHANICEGOH  25JAN22  Delete
Showing 1105 of 5 entries il ° NExT

The selected records will be generated in Excel format for review.

A B c D | E | F G | 1 ) K L M N c
DocumentNo.  ReceiptSeqNo  SequenceMo DocumentType  BookingNo.  PaymentReference  Currency Receiptamount  BaseROCAmount  CardNo. CardType MerchantNo.  MerchantFee  GST
15T0000000181 01 08s 500000001230 sGD 290.00 290.00 5432 Visa 123 580 0.

2 DP0000000OS3 oD TEST sGD 200.00 200.00 2568 Visa 123 600 o.

3 INVO00000968 01 oFs 500000000969 sGD 100.00 100.00 0000 visa 123 200 o.
450000000061 01 08s 500000000728 ABC sap 1,050.00 1,050.00 0000 Visa 123 2100 o
5INV000000361 01 oFs 500000000645  Card - Visa test sGD 1,124.00 1,124.00 1008 Visa 123 248 o
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15. Flexibility in Document Template Setting — PowerSuite has been enhanced to allow users to
customize various document templates, including logo, remarks, layout, and the service content to be
shown.

You can go to System Setting > Template Setting. It is the area for the user to customize the
template.

Template Setting

M Document Logo

@

Document Logo by Customer Type

Template Remarks

Template Remarks (HTML)

Template Remarks By Prefix

Template Remarks By Customer Type
Template Remarks (HTML) By Customer Type
Parameter Enablement

Payment Option

Template Layout

Template CSS

Optional Document Logos

We have gone through the parameter enablement setting for user to customize the service content in
the last product updates. We now focus on other template settings.
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Template Layout

You can select the margin and paper size for different document types.

Template Layout

Document Type Invoice >
Page Size System Default !
Width 21000 mm Height 29700 mm
Orientation @ Portrait O Landscape
Page Margin O Default @ Custom
Top
5.00

| Page Width (mm) |

T
Top Margin (mm)
Left Margin (mm)
Left — - Right
Hage
13.00 Height 13.00
(om|
Right Margin (mm)
i R\ R .
Bottom Margin (mm)
¥ie
Bottom
20.00
Footer message (HTML)

Footer message Margin (Bottom)

« Effective only when footer message is specified

Copyright © Excellent Management Limited Page 26 of 27



PowerSuite Cloud

Easy | Robust| Productive

Template CSS

Currently, the CSS setting applies to the header section of the Invoice type, allowing users to set up
the layout and margin of the invoice.

Template CSS

Document Type Invoice v

header_left_box {
width: 60%;

}
‘header_right_box {
width: 40%;

}
.header_right_box_label {
width: 40%;

}
‘header_right_box_value {
width: 60%;

}

Template Remarks

Users can set up remarks for different document types. If you want to have rich formatting in
remarks, please use the HTML setting, which allows you to have formatting, colour, and hyperlinks of
the remarks.

Document Remark (HTML)

Footnotes

Hame Footnotes Use for

Code invoice Faoter Remarks 1

Rermark

Rl Edit view Inset fomat Tools Tabke Help
G 2 B T U S e v o vmwagapn 0 0v EEEE E 2 EviEvY AveCL H Qo @i & BHLSA G AN
Have a safe trip!

‘Call our 24 hours helpdesk \u if you need help!

Don't hesitate to get in touch with the Sabre MBO team if you have any questions.
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